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The preschool will communicate these details and any changes to these 
plans through email to all stakeholders in as timely a manner as possible.
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COVID-19 EMERGENCY RESPONSE
Updated July 13, 2020 | subject to change
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Based on the Pandemic Emergency Response created for 
HBUMP under the guidance and direction of the CDC, 
federal and local governments, NC Department of Health 
and Human Services (DHHS), and the National Association 
for the Education of Young Children, the changes to 
protocol included in this document will be enacted for the 
Fall 2020 school semester. 

To ensure the safety of children, families, and staff 
the preschool will continuously monitor COVID-19 
information and make any changes necessary based on the 
recommendations set forth by the above-named authorities.  

Daily health screenings of individuals 
entering the facilities

These screenings will include, but are not limited to, temperature 
checks and questions about the health of child and family members. 
The temperature check will be completed by a staff member 
wearing proper PPE equipment, and the daily health screening 
questionnaire will be completed by the parent using Everyoak.

Screening questions include the following:
Have you or any of the children you are dropping off had close 
contact (within 6 ft for at least 15 minutes) with someone diagnosed 
with COVID-19 (in the last 14 days), or has any health department 
or health care provider been in contact with you and advised you to 
quarantine?

Do you or do any of the children you are dropping off have any of 
these symptoms?
• Fever 
• Chills
• Shortness of breath or difficulty breathing
• New cough
• New loss of taste or smell

Since last at the child care facility, have you or any of the children 
you are dropping off been diagnosed with COVID-19?
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Anyone showing signs of illness of any kind, or who may have been exposed 
to COVID-19, should not be in the preschool.

WHAT IF MY CHILD SHOWS SYMPTOMS?

Families will be required 
to sign a COVID-19 liability 
waiver and health agreement.

HBUMP reserves the right to exclude any 
child or staff member from entering the 
facilities who share a home (including 
siblings), or have been in close contact, 
with anyone suffering from COVID-19 
related illness.

If a child is exposed to COVID-19, the 
case will be reported and the DHHS 
decides whether the entire school or just 
the classroom closes.  DHHS officials will 
help the Director determine a course of 
action for the preschool. 

is determined by a thermometer reading of 100.4 or higher or 
by subjective signs such as flushed cheeks, fatigue, extreme 
fussiness, chills, shivering, sweating, achiness, headache, and 
not eating or drinking.FEVER

• Vomiting, nausea, and diarrhea are less commonly reported.
• While symptoms in children are similar to adults, children may have milder symptoms.

Symptoms of COVID-19 include:
• fever
• cough
• shortness of breath
• loss of taste or smell

Additional symptoms include cold-like symptoms, such as:
• congestion
• runny nose
• sore throat
• headache

• fatigue
• body aches
• chills



INSIDE THE BUILDING
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Limited entry into the building for non-staff or non-student individuals

2
Implementation of modified morning and afternoon drop off/carpool 
procedures to limit physical interaction. See Section 9 Revised Carpool 
Procedures

The double doors leading into the preschool area will remain closed. The 
stairwell lobby will serve as the preschool lobby.

If a child needs to be dropped off late or picked up early, parents and 
children will be required to wait in stairwell lobby of the preschool for a 
teacher to come collect the child. The Director’s cell phone number will be 
posted in order to call or text and let her know you are there.  

In-person intervention services (OT, ST, PT) will be permitted if approved 
by parent, teacher, and director. Therapists will be required to follow 
established safety guidelines.

Limitations on what children and staff may bring into the school building 

Increased ventilation in facilities
even when HVAC is running.
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Maintain proper handwash hygiene guidelines
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HBUMP will continue to follow proper hand hygiene guidance for adults and 
children. All staff and children will wash hands upon arrival in the classroom 
in the morning, before and after eating meals and snacks, after blowing 
noses, coughing, sneezing or in contact with bodily fluids, and after toileting 
or changing diapers.

Non-contact hand sanitizing stations with 60 percent alcohol or more may 
be used in lieu of handwashing when outdoors, but hands must be washed 
upon returning indoors.

Hand sanitizer is required to be stored out of reach of children when not in 
use and cannot be used as a substitute for handwashing after diapering or 
before eating/preparing/serving food.

“Show and Tell” items are temporarily suspended.

Elimination of “family style” or “community” snack – parents will be asked 
to provide a small snack for their children.

Children will bring a bag at the beginning of the week with a week’s supply 
of diapers, jacket, lovie, etc. The bag will be taken home at the end of the 
week to be washed/ replenished.  

Pacifiers will only be used when a
baby/toddler is in distress.



INCREASED SANITATION
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• Elimination of water play and sensory play items such as rice, beans, sand, and playdough, 

as well as “dress up” clothing.

• Closure of community water fountain.

• Classroom furniture and learning centers will be arranged to allow as much space as 
possible.

• Teachers will reduce all clutter in the classrooms, bathrooms, and common spaces to make 
daily disinfecting easier.

• Routinely clean, sanitize, and disinfect surfaces and objects that are frequently touched with 
an approved disinfectant. Remember items that might not ordinarily be cleaned daily such 
as doorknobs, light switches, countertops, chairs, cubbies, and playground structures.

• Assistant teachers will spray high-touch areas of playground structures with approved 
bleach solution after their time outside.

• Keep a designated bin for separating mouthed toys and maintain awareness of children’s 
behaviors. When a child is finished with a mouthed toy, remove it, place it in a toy bin that is 
inaccessible to other children, and wash hands. Clean and sanitize toys before returning to 
children’s area.

• Clean and sanitize all used toys and workspaces at the end of the day.

• Toys and other items that cannot be cleaned and sanitized/disinfected should not be used. 
(Children’s books are not considered a high risk for transmission and do not need additional 
cleaning or disinfection).

• Wash linen items daily using the warmest appropriate water setting for the items and dry 
items completely. Clean and disinfect laundry hampers.

• Additional sanitation protocol training will be provided to substitute teachers.

PROTOCOLS



ELIMINATING CROSS-CONTAMINATION
Protocol between classrooms
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7• All staff members will wear masks (face shields not permitted).
• Playground times will not overlap.
• Staggered specials such as music and movement, with time built into schedule to properly 

clean between classes.
• No more than one class in the hallway at a time.
• Classes enter Lower Playground through Pre-K side door.  Classes enter Upper Playground 

through side stairwell doors.  All classes exit through Lower Playground gate and walk up 
sidewalk to enter in through main preschool doors.  

• Classes bring out their own bag of playground toys, first aid kits, and sandbox toys. 
• Whole group activities such as chapel, holiday celebrations, etc. will be temporarily canceled.
• Launch Your Kids and Soccer Shots afterschool activities will be temporarily canceled.
• Lunch Bunch is canceled until further notice.

88Revised Orientation Procedures

An in-person student orientation will be held for small 
groups of children with one parent or caregiver on 
September 2 and 3.  See chart for the orientation 
schedule.  If you have two children with the same 
orientation times, you may bring two adults or visit 
both classes with one adult during the allotted time.  

Please note that you may be asked to arrive at a 
time different than the one to the right to prevent 
overcrowded timeslots in the classroom. Orientation 
is recommended but not required. Adults must wear 
face coverings in the building at all times.  

All M/W/F classes, Pre-K classes, and five day Three-
year-old classes will have orientation on Wednesday, 
September 2. 

All T/Th classes, T/Th/F classes, and four day Four-
year-old classes will have orientation on Thursday, 
September 3. 

Parent Orientation will be video recorded and sent 
through email.

LAST NAME TIME

Beginning with A-D 9:00-9:20

Beginning with E-H 9:30-9:50

Beginning with I-L 10:00-10:20

Beginning with M-P 10:30-10:50

Beginning with Q-T 11:00-11:20

Beginning with U-Z 11:30-11:50



REVISED CARPOOL PROCEDURES
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Carpool line for 2s-Pre-K should be formed on Stone Street, next turning left on Cowper 
Drive, left on Reid Street, and left into the preschool parking lot from Reid Street. The line will 
go straight through the parking lot, turning right under the overhang and lining up along the 
breezeway, facing Fairview.  Parents will then exit onto Fairview.  

A staff member will temperature check students in the morning carpool line and parents/ 
caregivers will complete the daily health screening online using the Everyoak platform prior 
to drop off. 

Carpool times will be staggered. Refer to tables below for your carpool time.
Please do not enter the morning carpool line until your time.  

9

9:00 Two-year-old Classes

9:05 Three-year-old Classes

9:10 Pre-K and Four-year-old Classes and all sibling groups

9:15 MMO parents will park and bring their child at the play-
ground gate/side door

past 9:20 Late arrivals are brought into stairwell lobby by parents

MORNING CARPOOL

12:00 Two-year-old Classes

12:05 Three-year-old Classes

12:10 Pre-K and Four-year-old Classes and all sibling groups

12:15 MMO parents will park and pick up their child at the 
playground gate/side door

AFTERNOON CARPOOL

MMO parents will park and walk to drop off their child at the playground 
entrance of the preschool.  MMO teachers will temperature check their 
students. 

Parents and teachers must be masked, including in carpool.



FIRST DAY OF SCHOOL SCHEDULE

Your child’s first day will be a shortened day, in order to ease the 
transition back into school. Your child’s second day of school will be 
a normal day. 

Your child’s teacher will communicate which group he/she is placed 
in for the first day. Sibling sets will be accommodated. Snack will not 
be served on the first day of school. 
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First Day Carpool 

Schedule 2 Year Old Classes 3 Year Old Classes 4 & 5 Year Old Classes
All Sibling Sets

Group 1 Dropoff 9:00 9:05 9:10

Group 1 Pickup 10:15 10:20 10:25

Group 2 Dropoff 10:45 10:50 10:55

Group 2 Pickup 12:00 12:05 12:10
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Today’s Date:  _____________________
  
First and Last Name, Printed:  ________________________________________

Relationship to Child:  ________________________________________

I acknowledge the contagious nature of the Coronavirus/COVID-19 and that the CDC and many other 
public health authorities still recommend practicing social distancing.

I further acknowledge that Hayes Barton United Methodist Preschool (HBUMP) and Hayes Barton UMC 
have put in place preventative measures to reduce the spread of the Coronavirus/COVID-19.

I further acknowledge that HBUMP can not guarantee that I will not become infected with the 
Coronavirus/COVID-19. I understand that the risk of becoming exposed to and/or infected by the 
Coronavirus/COVID-19 may result from the actions, omissions, or negligence of myself and others, 
including, but not limited to, preschool staff, preschool students and their families.

I voluntarily seek services provided by HBUMP and acknowledge that I am increasing my risk of exposure 
to the Coronavirus/COVID-19. I acknowledge that I must comply with all set procedures to reduce the 
spread.

I attest that:
• My immediate family members and I have not been experiencing any symptoms of illness such as 

cough, shortness of breath or difficulty breathing, fever, chills, repeated shaking with chills, muscle 
pain, headache, sore throat, or new loss of taste or smell.

• My immediate family members and I have not traveled internationally within the last 14 days.
• I do not believe any member of my immediate family has been exposed to someone with a suspected 

and/or confirmed case of the Coronavirus/COVID-19. (Exception: essential healthcare workers)
• My immediate family members and I have not been diagnosed with Coronavirus/COVID-19 and not 

yet cleared as non contagious by state or local public health authorities.
• I am following all CDC recommended guidelines as much as possible and limiting my exposure to the 

Coronavirus/COVID-19.
• I will report any changes to the above attestations to the Director and understand that these questions 

will be asked of me daily.

I hereby release and agree to hold Hayes Barton United Methodist Preschool harmless from, and waive 
on behalf of myself, my heirs, and any personal representatives any and all causes of action, claims, 
demands, damages, costs, expenses and compensation for damage or loss to myself and/or property 
that may be caused by any act, or failure to act of the preschool, or that may otherwise arise in any way 
in connection with any services received from HBUMP. I understand that this release discharges HBUMP 
from any liability or claim that I, my heirs, or any personal representatives may have against the preschool 
with respect to any bodily injury, illness, death, medical treatment, or property damage that may arise 
from, or in connection to, any services received from HBUMP. This liability waiver and release extends to 
the preschool together with the preschool board and employees.
 

Signature: __________________________________________________________

COVID-19 LIABILITY WAIVER


