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Welcome to Hayes Barton United Methodist Preschool 
  



I.    Statement of Purpose 
  
Hayes Barton United Methodist Preschool (HBUMP) offers explorative and play-based 
learning experiences to children from infancy to five years old.  As an outreach ministry 
of the church, we promote a loving Christian atmosphere that fosters each child’s social, 
emotional, physical, and cognitive development. 
  
II.   Registration and the Governing Body 
  
Registration fees shall be set yearly by the HBUMP Board and are due upon 
submission of a child’s application.  This is an annual administrative fee that applies to 
new as well as currently enrolled families.  If the child is accepted, this fee is 
NONREFUNDABLE. If the child is not placed in a class, the fee will be returned and the 
child will be placed on the waitlist. The registration fee for preschool is $245 and for 
MMO is $140 for the 2020 school year.   
  
Online registration for 2020-2021 school year will be open beginning January 3, 2020 
through February 3, 2020.  
  
Priority of registration is in the following order: current students and siblings who are 
Hayes Barton United Methodist Church (HBUMC) members, current students and 
siblings who are non-HBUMC members, returning students, HBUMC members new to 
preschool, siblings of former non-HBUMC students, and General Public. 
 
HBUMP does not discriminate on the basis of race, color, national, and ethnic origin in 
its educational policies, admissions, scholarships, and any school related programs. 
  
The governing body of the preschool is the Hayes Barton United Methodist Church 
Preschool Board.  They determine the tuition and fees for the school as well as the 
operating and personnel policies of the school.  HBUMP is audited yearly along with the 
audit of HBUMC. 
                                                                                 
III.  Tuition for Preschool 
  
Parents are encouraged to use our bank draft option for scheduled payments. 
There are 3 different payment plan options you may choose from: 
  
Option 1:  Monthly payment plan - 9 monthly payments of tuition in May, June, July, 
October, November, December, February, March, and April. Tuition is due on the 1st of 
the month, however draft payment may be selected for the 1st or 15th of the month. 
 
Option 2:  Quarterly payment plan – 3 payments of tuition on May 1, Oct 1, and Feb 1 
 
Option 3:  Full payment plan – 1 payment of tuition on May 1 for the entire year  
A $20.00 late fee applies if payment is not received ten business days following the due 
date. Returned checks or draft payments for insufficient funds will be assessed a $25.00 



fee. HBUMP reserves the right to dismiss any child when tuition payments are 2 months 
delinquent and a payment arrangement has not been made with the Director and 
Accountant. 
 
Once a child has been formally accepted, their registration fee and first month of tuition 
is NONREFUNDABLE. After the start of school, in order to withdraw a child, written 
notice provided 30 days prior to withdrawal is required and tuition for that month and the 
subsequent month are NONREFUNDABLE. An early withdrawal administrative fee of 
$50.00 will apply. 
 

2020- 2021 Tuition 
Rates

 
IV. Calendar / Times of Operation 
  
Our calendar generally follows the Wake County Public School System (WCPSS) 
calendar. A calendar will be provided to staff and parents via email prior to the 
beginning of each school year. 
  
Preschool and MMO hours are from 9:15 am -12:15 pm, with a staggered carpool drop-
off and pick-up for preschool students (see below).  A three-hour instructional day is 
provided.  MMO families will walk up to the side gate by the playground to drop off and 
pick up their children. 
  
 
 

Morning Carpool 



9:00 Two year old classes 

9:05 Three year old classes 

9:10 Pre-K and Four year old classes and ALL sibling groups 

Afternoon Carpool 

12:00 Two year old classes 

12:05 Three year old classes 

12:10 Pre-K and Four year old classes and ALL sibling groups 

  
V.  School Closings 
  

A.  Hayes Barton United Methodist Preschool and MMO often follow WCPSS for 
inclement weather; however, school closings are at the discretion of the Preschool 
Director.  If WCPSS opens one hour late, the preschool and MMO will open 30 minutes 
late (9:45 am), and if the public schools open two hours late, the Preschool and MMO 
will open one hour late (10:15).  If public school is delayed 3 hours, preschool will open 
at 10:30 and lunch bunch will be shifted to 12:30 – 1:30. 

  
B.  If WCPSS closes 3 hours early, the Preschool will close 1 hour early (11:15).  If 

WCPSS closes more than 3 hours early, the Preschool will close immediately. 
  
C. If there are more than three (3) days that the Preschool is closed for inclement 

weather, the missed days will be made up during the week following the regularly 
scheduled closing, extending through the last week in May. 

  
Please join our text alert system by sending a text to 81010 with the message 
@hbump.  We use this as a way to get information out to our families quickly.  
  
VI.  Conferences and Support Services 
  
Parent-Teacher Conferences will normally be held in January of each year, although 
teachers are available for consult at any time of the school year.  The days of the formal 
conferences will be teacher workdays.  Assessments will be done for each child, and 
parents will be informed of these assessments.  Teachers and parents will determine 
strategies to aid in the child's continued development in all areas. 
  



For support Services, Project Enlightenment is a facility staffed with highly trained 
professionals in the field of early childhood education that is a wonderful resource for 
parents and teachers.  Books, articles, videos, workshops, and consultations are 
available to any Wake County resident.  They also conduct observations in the 
classroom at the request of the parent and/or teacher to enhance the classroom 
situation and for possible referral and/or screening for early intervention services.  For 
additional information, see Mary-Kathryn Connor. 
  
VII. Conscious Discipline 
  
Teachers use positive techniques of guidance, including logical consequences applied 
in problem situations, redirection, anticipation of and elimination of potential problems, 
and encouragement of appropriate behavior rather than competition, comparison, or 
criticism.  Consistent, clear rules are developed and discussed with the children to make 
sure they understand.  Teachers describe the situation to encourage children's problem 
solving rather than impose the solution.  Teachers abstain from corporal punishment or 
humiliating or frightening discipline techniques.  Food, beverage, or bathroom privileges 
are never withheld as a discipline device. 
  
If a child repeatedly displays disruptive behavior, the teacher will inform the parents and 
director.  The situation will be discussed to determine a plan of action.  If the child’s 
behavior does not improve within a reasonable amount of time, an outside agency may 
be contacted to observe and make recommendations.  The Director, with the approval 
of the Board, has the authority to inform the parents that the preschool can no longer 
meet the needs of their child and will request that they withdraw the child. 
  
VIII.   Personal Health and Safety 
  
A.     Personal Safety 
  
Children are most comfortable wearing play clothes and secure shoes.  They should be 
suitably dressed for outside play in cold or hot weather and wear sneakers or secure 
shoes rather than jellies, boots, crocs, clogs or sandals, which can be unsafe on 
playground equipment.  In extreme temperatures or poor weather, children will not go 
outside.  We have many toys at school, and children should leave their toys and jewelry 
at home unless their class is having a special sharing time.  Toy weapons should 
always be left at home.  Please do not bring latex balloons as the latex pieces pose a 
safety hazard should they pop.  Mylar balloons are safe to bring to school.  
  
B.     Personal Health 
  
Preschool staff are expected to have a yearly physical and maintain proper hygiene and 
health practices.  Students are expected to have yearly physicals and all immunizations 
shall be part of the student's application form, unless there is a medical situation that 
would prevent the vaccinations.  Please turn in updated medical forms to the preschool 
after your child’s yearly well-check visit. 



  
If your child has lice, please keep him/her at home until treated with a delousing 
shampoo and is nit free.  Please inform the school so that precautions can be taken to 
prevent the spread of lice. 
  
Sick children are not to be brought to school.  If your child becomes ill at preschool, 
he/she will be isolated from the other children, and you will be notified and 
arrangements will be made for your child's immediate departure.  You will be contacted 
if your child has a fever, diarrhea, vomiting or an unknown rash. 
  
If your child has a fever before he/she is brought to the preschool, please do not mask 
the temperature by giving him/her medication such as Tylenol.  This does not stop your 
child from becoming ill - it only masks the illness and also contributes to the spread of 
the disease.  Please be considerate of your child and the other children at the school. 
  
Children who become ill while at home with an infectious or contagious disease should 
not be brought to the preschool until the disease is cured or has run its course.  Also, if 
a child is not well enough to go outdoors, please do not send him/her to school. 
  
Parents are required to notify the preschool immediately if children contract infectious or 
communicable diseases. This policy helps to alert parents on signs/symptoms to look 
for and on precautions to take against the spread of infectious diseases/viruses.  The 
preschool will, in turn, attempt to notify the parents of the classroom the infected child 
attends with the following information: the particular classroom, the name of the 
disease, symptoms to watch for, incubation period, length of disease, the date the 
preschool was notified, and only at the parent's request, the child's name.  Otherwise, 
the child's identity will remain confidential. 
  
If your child or someone in your family has contracted Fifth’s Disease, please notify the 
director prior to bringing your child to school.  While it is not a serious illness to children 
and adults, it can be very serious to a pregnant mother.  Due to the obscurity of this 
illness, the preschool will be conservative in its decision for the safety of the fetus. 
  
COVID- 19 
People should not be at HBUMP if they may have been exposed to COVID-19 or are 
showing symptoms of fever (100’ or higher), chills, shortness of breath, difficulty 
breathing, new cough, new loss of taste or smell, runny nose, congestion, vomiting, 
and/or diarrhea.  
  
Students exhibiting one or more of the above listed symptoms must stay home until it 
has been 10 days since their first symptom AND no fever for 3 days (without fever 
medication) AND 3 days of symptom improvement, including cough and shortness of 
breath. 
Please see Health Screening and Criteria for Returning to HBUMP for more 
specific information. 

  



General Guidelines for Illness (please note that these are guidelines for a typical year 
and do not necessarily reflect the new procedures put into place for COVID-19) 
  

·   temperature of 100’ or higher 
·   cold/cough/flu with sneezing and excessive nose drainage: Parents should 
remember a cold can rapidly become Bronchitis or Pneumonia.  Children with 
Bronchitis or Pneumonia do not necessarily run a temperature, but when they do, it 
is sudden and exceedingly high.  Having to wipe a nose or cover a cough every 5 
minutes is excessive. 
·   diarrhea/3 stools within an hour (watery stools or foamy bowel movements, more 
frequent than usual). 
·   vomiting. 
·   rashes that have not been diagnosed by a physician or that carry a virus and can 
be spread due to oozing sores such as Molluscum contagiosum. Lesions should be 
crusted over and covered when returning to school. 
·   impetigo: a skin infection consisting of blisters surrounded by a reddened 
area.  When blisters break, the surface becomes raw, weeps and oozes.  The 
lesions eventually become crusted and yellowish.  Lesions must be healed before 
bringing a child to school. 
·   conjunctivitis: an eye infection commonly referred to as "pink eye".  The eye is 
generally red with some burning, and there may be some yellow drainage. The child 
must be kept home for 24 hours once the treatment has begun. If after 24 hours 
there is excessive drainage, the child should continue to remain at home. 
·   bronchitis/croup/rsv:  which can begin with hoarseness, cough and a slight 
temperature. The cough may be dry and painful and then becomes loose. 
·   any of the usual childhood contagious diseases: Some of these are measles, 
mumps, rubella (German measles), chicken pox, roseola, and Fifth’s Disease. 
·   hand foot and mouth disease: blisters are sometimes in the mouth or on the lips, 
often at the site of broken skin. Infections are usually mild, but can become very 
painful and make eating difficult for the child.  It is very contagious. 
·   strep throat: If the doctor diagnoses a strep throat infection and places your child 
on antibiotic medication, the child should not be brought to the preschool until he/she 
has had medication for at least 24 hours*. 

  
By helping us observe good health standards, you will be protecting your child and the 
other children who attend preschool.  Any child's individual medical concerns should be 
discussed with the preschool director. 
  
*Please read Health Screening and Criteria for Returning to HBUMP for more 
specific and up-to-date information.  The protocols for COVID-19 are more 
detailed than those listed above.  
  
See section H. Pandemic Emergency Response for additional information regarding 
COVID-19. 
  
C.     Medicines and First Aid Kits and Allergies 



  
Preschool staff will not be responsible for administering prescription medicines or any 
other medicine, except in a life threatening situation such as a severe allergic reaction 
requiring the administration of an epipen or Benadryl or a chronic disease that requires 
medication like asthma.  Forms giving the teachers and director permission must be 
filled out by the parent.  First Aid Kits are available in all preschool areas and the 
playgrounds. 
  
Parents of children with any allergies need to provide information on the child's 
emergency form.  If an epipen is required, the school must have one at all times in the 
first aid area and along with a medication permission form.  Children will not be served 
any foods that list allergens on the packaging, even if they have the food at home.  Any 
foods brought that do not have the original packaging will not be served to the at-risk 
child.  We do not want to take the chance that this particular package might contain a 
trace that would cause an allergic reaction.  We are a nut-free school, so we do not at 
any time allow nuts or peanut butter to be served. 
  
D.     Pick-Up of Children 
  
Parents will update the online Parent Portal with a list of people who are allowed to pick 
up their child. The child will be released only to those people unless the parent gives 
written permission for someone else to pick up the child upon a child's arrival in the 
morning. If the director or teacher releasing the child does not know the person picking 
up the child, she should ask for identification. Installation of car seats and buckling of 
the passengers will be the responsibility of the driver.  Teachers are not to install car 
seats or buckle passengers. 
  
Parents should make every effort to ensure children are picked up promptly.  The 
school day ends at 12:15, with staggered carpool times starting before then. A late fee 
may be applied if the child is repeatedly picked up late.  There will be no late-pick-up 
charge for parents who call us about an unavoidable delay.  Our goal is for every child 
to have a pleasant end to the preschool day, and no child likes to be picked up late, 
particularly if it happens repeatedly.  Please arrive on time and pick up on time.  
  
E.     Security and Fire/Storm/Disaster Drills 
  
The doors are locked during the school hours aside from drop off and pickup. Fire exit 
plans are posted in each classroom.  Fire extinguishers and smoke detectors are 
located throughout the building and will be checked yearly by the Fire Marshall to 
ensure they are in proper working order.  Hayes Barton United Methodist Church and 
Preschool are smoke free facilities.  Fire and severe storm drills occur regularly in the 
preschool, and emergency lockdown procedures are in place.  If you would like to 
review any of these procedures on file, please see the weekday preschool director.  
  
F.     Abuse and Prevention Policy 
  



Hayes Barton United Methodist Church and Preschool is committed to the safety and 
protection of children in every way possible and has adopted an Abuse Prevention 
Policy by the Safe Sanctuaries Committee in the Fall of 2005.  Children and adults are 
to be visible at all times, and a child and a teacher are never to be alone in a room 
unless visible or with a third party.  Any suspected abuse should be reported to the 
director.  To review this extensive policy, please see Mary-Kathryn Connor. 
  
G.     Social Media Policy 
  
This policy includes (but is not limited to) the following technologies: social networking 
sites, blogs, discussions forums, etc.  As part of our duty to safeguard children it is 
essential to maintain the privacy and security of all of our families.  We require that no 
photographs taken within the preschool setting or at special events and outings with the 
children, are to be posted for public viewing, except those of your own child or children 
with who you have permission.  Please update your Media Release form on the online 
Parent Portal prior to the start of the school year. 
  
H.     Pandemic Emergency Response 
  
The preschool has developed our Pandemic Emergency Response under the guidance 
and direction of the CDC, federal and local governments, NC Department of Health and 
Human Services, and the National Association for the Education of Young Children. 
  
To ensure the safety of children, families, and staff the preschool will monitor pandemic 
situations and make decisions based on the recommendations set forth by the above-
named authorities.  Decisions may include, but are not limited to: 
  

• Daily health screenings of individuals entering the facilities. These screenings 
could include, but are not limited to, temperature checks and questions about 
health of child and family members 

• Exclusion children or staff from entering the facilities who share a home 
(including siblings) or have been in close contact with anyone suffering from 
pandemic related illness 

• Implementation of modified morning and afternoon drop off/carpool procedures to 
limit physical interaction 

• Limitations on what children and staff may bring into the school building, 
including “show and tell” items 

• Elimination of “family style” or “community” snack 
• Closure of community water fountain 
• Increased ventilation even when HVAC is running 
• Increased handwashing protocols 
• Increased sanitation protocols including the elimination of water play and sensory 

play such as rice, beans, sand, or playdough activities and “dress up” clothing 



• Protocol to keep children and teachers as a “family unit” to eliminate cross 
contamination (i.e. staggered playground times, cancelling of whole group 
activities such as chapel, holiday celebrations, etc.) 

• Adjusted hours of service 
• Closure of the preschool 

  

The preschool will communicate these decisions and any changes to these plans 
through email to all stakeholders in as timely a manner as possible.  Please read our 
Reopening Guide, Health Screening Checklist, and Criteria for Returning to 
HBUMP documents for further information. 

  
IX.  Curriculum and Field Trips 
  
The preschool curriculum shall include activities that will enhance the student's 
developmental skills in the following areas:  Fine and gross motor skills, self-help skills, 
social and emotional development, speech and language, and cognitive 
development.  Children will participate in music and creative movement classes every 
week and a group worship service* each week for spiritual growth.  The school day will 
include a free play activity period, group time, snack and outdoor play or in an indoor 
playground area if the weather is inappropriate.  Teachers are encouraged to 
individualize instruction as needed.  Additional detailed information about the curriculum 
for each age level is available upon request from the director. *Chapel has been 
canceled for the 2020-2021 school year. 
  
Field trips or special visitors* may be included in the learning experiences of the 
children as they relate to unit study.  Drivers on such excursions shall be reminded to 
use extreme care, each child must have a car seat and rules of behavior and 
expectations of the children shall be enforced.  Teachers will take emergency 
information on each child, list of children present that day and first aid kit on the field 
trip.  Teachers cannot transport children during the field trip.  *Field trips have been 
canceled for the 2020-2021 school year. Outside visitors, with the exception of 
necessary therapy providers, are not allowed in the building, per COVID-19 response. 
  
X.   Records 
  
Student records shall be kept three years from the time the student leaves the 
school.  Upon request from an authorized school, copies of records will be sent to the 
appropriate person 
 
 


